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QR Code Cover Sheet 
All documents designated for wet signature printed from Pavaso print with a corresponding QR code cover 
page. Wet sign documents must be printed and imported for the order to move to the Closed status. 
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Mark a Document for Wet Signature 
Edit Mode 
In Edit Mode, select the Wet Signature Required checkbox to make this document a wet sign document.  

 
 

Closing Setup 
Within Closing Setup, select the Yes/No toggle will designate a document requiring wet signature. To print the 
document from this screen, select the individual printer icon or select Print All. 
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Printing Wet Sign Documents 
Closing Type Screen 
Note: The order must be in Pending Closing status to see the below screen. 

 

From the Closing tab, select Print. 

 

Select Print All to print all the listed documents.  
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Confirm that you do want to print these documents for wet signature. This cannot be undone. 

 

This will generate a QR code cover sheet for each document being printed. Each document has their own 
corresponding cover sheet. 
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Printing During the Signing 
A. If a document requires printing during Signing, select the Print icon (A).  
B. If a document has already been printed for wet signature, you will see a banner indicating that the 

document has already been printed. 
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Importing Wet Sign Documents 
Closing Agent Access 
Prior to importing, the completed documents must be imported with the correct QR code cover sheet on top. 
Each document needs its own cover sheet. All documents can be imported at once. All completed documents 
must be scanned with their corresponding QR code cover sheet. 

 
Select Closing Agent Access and Continue. 

 

Select Import. 

http://www.pavaso.com/


Digital Close Enterprise  Printing and Importing Wet Sign Documents 

 

 

 

© 2024 Pavaso - www.pavaso.com  Page 11 

 

 

 

 

 

 

Select Import and search for the appropriate file. 

 

You will receive the notification that documents have been imported successfully. 
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Importing During Signing 
From the toolbar, select the Import icon.  

 

Select Import and search for the appropriate file. 

 

You will receive the notification that documents have been imported successfully. 

 

 
 
 
Pavaso Support 
Support Hours: https://pavaso.com/contact/  
Phone/ Closing Hotline: (866) 288-7051 
Email: support@pavaso.com 
View Our 24/7 Online Help Library 
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https://www.pavaso.com/training/support-center

	QR Code Cover Sheet
	Mark a Document for Wet Signature
	Printing Wet Sign Documents
	Importing Wet Sign Documents
	Pavaso Support

